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DELHI DEVELOPMENT AUTHORITY
| THAD] g —7T HHAIRAT o aftd S sared qeaie Rare
ANNUAL PERFORMANCE ASSESSMENT REPORT OF
ALL TECHNIACAL GROUP-C OFFICIALS

< 11 £ S A aolstaianoboabos s GEg
Period: to

WAT —1 T fraRer

Part-I: Personal Data Employee’s I. D. No.

1 HHANT BT AT

Name of official

2 fodar &1 ™
Father's Name

3 o fafer
Date of birth

4 geq™ /aRd ug
Designation/Post held

5 gdqH Ue H FReR Fgfaa o ara
Date of continuous appointment
to the present grade, viz

6 T TS, TS AT IRATE

Whether permanent, Quasi permanent or Temporary

7. RUE & ofaifd a¥ & SRM R4 rgurTt # Har @
IR UF®H H HaT P Irafy
Section in which served during the year
under report and period of service in each

8. ¥ & TR IaHTe, URETr Nfe UR Har | SruRerfa
P Il
Period of absence from duty on leave, training etc.
during the year

I — 1l RUeHE @ /98 @ SRME HHaR) §RT 9T U SR BT G
fqa=or (RO e gRT =T Q)
Part-Il: A brief statement of the work handled by the official during the

year/period under report. (to be filled by the Reporting Officer).

S | _ [




g guiar o @ifey 5 59 usa ey @ Rurd dar @ o <@ g,
S 3 ARE D B A Y 8 KA gsd 7, UG oF, ST @ SguanT
3FrAT AR UG R fFF TaHfd & Bl & AEdide da-iel & Fum
3R fafas wnfae € |

Note: This should be indicated whether the officer reported upon is employed

on tasks involving initiative, judgment or application of knowledge or
Rules and Regulation of professional techniques of tasks of a simple
nature and routing character.

et - RAfET e gRT gedie
Part-ll ©° ASSESMENT BY THE REPORTING OFFICER

1

T 98 SURYAfT & Al # AT IR FHITS 8 2

Is he regular and punctual in attendance?

I8 BT Sod] IUETT & AT S BVA B 7 e

Is he quick/siow in work?

T TE B D R FAMT B 7
Is he devoted to duty?

T g O 8 iR a1 9 e udderei
AAERT AT AT E P e

Is he amenable to disciplined and
Co-operative with the supervisory staff?

RIATEAPTNROE A E?

Does he give excess deficit turnout?

T J ol NS § 2 9T J MYy MRET H vl
7L 3nfe 31 |Ah Jol v Sb—oTed ¥@d & 7

Is his habit clear? Does he keep the machine etc.
under his custody clear and tidy and in proper manner?

aaa! (Pt / ufshamsil o SHeR @ gR § fewon)

Technical (Comments about knowledge of Rules/Procedure)

B) I el cis B e G AR . e e ns e
Outstanding

) I L L e st s st 5
Very Good

M) 3BT S
Good

)  3fd e
Average

S)) < 7 T
Poor




AfIRET (HaeT 8T FHARTT B FTT ) oo
Additional  (For outdoor staff only)

) ST H FABR BIA H ISR BIAAN T FATH oo
Behavior Tact and courtesy in dealing with the public

@) &5 § B qrell geARl @ W8T H RUE
(I SITaHRT )

Report regarding happening in the area (Local knowledge)

P (TeHege JURYE & arR # fewolt

Work (Comments about output, accuracy)

PR D DI
Quality of work
%) 9g 3BT
Very Good

W) T e e e
Good

RVRECRICHRE R e e
Poor

) SR GH IR B & A7 A FHT A

2 AfIReT B 3 TR AT QG & AT oo
JegSId |

Work up to date or in arrear grudges
or grumbles when extra work given

UG (Faced], THafsan, FRafaar & aR 7 RWol )

Habits (Comments about Tidiness, Punctuality, Regularity)

) S T O] SR o et S s
a) Personality and Health

@) Afshg /IS /gl DR drel /gl i 4
BT P qTel /BR—GRC TT PAOIR TR
b) Active/Enthusiastic/Initiative/quick

stouter or weak in health.

SATERYT

(fregeiaan, @ & 9fd |qador, el &1 U89, e, ol &
MO R B ST, WHRY & Ui JheRl @ IR # fewol | &1 1w
BT AT BT AARAT H, AF JAHRT, &I ®Y § TA. A W) T 781 ol 2|
Conduct _ :

(Comments about Trust worthiness, devotion to duty-sense of
responsibility discipline capacity to keep things confidential loyalilty to
Authority, if takes too much leave especially on M.C. when there is rush
of work.




14 IRV (IR, S9a1 ¥ A9eR G8aidl 9 999, 9 & 9 a1 o
BT &HAT R THE URT B B 97 B ey § fewel) )
Behavior (Comments about manners, dealing with public, relations with
colleagues, team works, and capacity to inspire respect)

15 e o I oo
Integrity
16 T S e
General Remark’s '
17 T AT
Overall grading
RAET SARNBRY & BRER oo
Signature of Reporting Officer:
AH (I FERT H) oo
Name (in block letters)
[ERIE i A
Dated ‘ Designation

Y- IV THET e @ fewufy :
Part-IlV REMARKS OF REVIEWING OFFICER

(e AETIgdS TR o iR sarw 5 @ g8 R e
&N Reapis fby T e & 0 RE ¥ TR Far 2 7y fhdl R ¥ a8
Raifé arfererdt 4 geres I <wan B, oF qedl @ W qarn S Ay | )

(The Reviewing Officer should carefully consider and state whether he
accepts the assessment recorded by the Reporting Officer in all respects. If he
differs from the Reporting Officer in any respect, the facts should be clearly
stated)

e Sl S R
Overall Grading

THIET DT B BRIER oo
Signature of Reviewing Officer: :

A (RIS FERT ) oo
Name (in block letters)

Dated Designation ~

4




e :
Note: » :
1. S R QA G Biem B RAET ARE gRI, dad T W
S FY v 2, ofd RUE 5y T ANt @ B 39 USR D © [ I8 5
JH B gD H AT B

The column relating to ‘Public Relation’ need be filed in by the
Reporting Officer only where the duties of the officer reported upon and such
that he comes in contract with in the members of the public.

2 T fyssr A Haltd dfem @ WA @ fog fefolea ufhar @t
TR faar S ARy | .

The following procedure should be followed in filling up the column
relating to integrity.

F) T RHR P GG GeE W B, 9 3 WE DY |

Is the officer’s integrity is beyond doubt, it may be so stated.

@) g Rl TeR @1 WeE JUdT WYE €, O died b Rad Bls <
=R iR Fre=feRad wrafarg & |

Is there any doubt or suspicious, the column should be left blank and
action as under:

) TP UG A RIS R IABT TRV fBAT S AR | Moy R @
A1 de @ e ylfd ff onrer aRw AfENr B WSl S =Ry, S IE
gfifdaa sy 5 agad! e ga TR W B T § |, SRl WATST B FH
ST T S BT RDIS DA GHA 7 8 qe RAfET e 78 W wY fo Sw
v Fi¥Ed o9 SO B9 @ o A1 o) AReN) & B gat Wy @ forg
A S far & R a1 Sem AR & vy # @B W TE g §, o |
AT B |
A) Separate note should be recorded and followed up. A copy of the note
should also be sent together with the confidential report to the next superior
officer who will ensure that the follow up action is taken expeditiously, where it
is not possible whether to certify the integrity or to record the secret note, the
Reporting Officer should state either that he had not watched the officer's work
for sufficient time to time form a definite judgment or that he has heard nothing
against the officer, as the case may be
@) Ol orad] BRaE @l gRum, Wi $1 deE wWe o) R mr § @
ARER B TS B TR e ST @ity iR aEgsR, My Ruid # uh
gfawfe & S @Ry |

If so results of the follow up action, the doubt of suspicious are cleared,
the officers’ integrity should be certified and an entry made accordingly in the
confidential report. :
1) A WeE o W @ gfe # ol R, @ g9 @ @ Refe fhar o
a1RT @ik wafda e @1 faftaa gfea fear S =ifey |

If the doubts or suspicious are confirmed, this fact should also be
recorded and duly communicated to the officer concerned.
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7)) I Jgadl driaE & yRuIrREawY |, |fTEdr o7 Wew | ) W 86T € ek
1 8 39D g Bl § 1 P B MR B N B o/ & AU sl
far Sy 3k g9e 9 Sudaa (@) ok (M) ¥ <y U SouR BRaS @ o

I1fRT |

If as a result of the follow up action, the doubt of suspicious are neither
cleared nor confirmed, the officers conduct should be watched for a further
period and thereafter action taken as indicated (B) and (C) above.

3. e W & fafa, e & WH qouidd 3R K1 (16) @ afdia |
MY & Sl FHAR) & AR B T, Ruie fFaromers 9 @Ry |

The report should in the narrative form under each paragraph, with a
general assessment of the work and conduct of the official under para (16)
under head general.

®) U R B A A fBY Y A daer feell @, wahor 98 #) Rud @
RHTE A T99 TH 919 BT &9 @1 SV | TP 7€ W fqof ey arferand =1t
'8, 3R BHad I WGl P Sool DR P AAYHAT T, o X RYBIRY arerar
it fola fog v 2| 6t iy = @ fewht 7 89 & Rufer # ag =91 foran
ST o R Wl & i e fwgeil & Soor@ & @ IS Ry wwwd A8l
2l

The items noted under such paras are only illustrative and not
exhaustive. There may be kept in mind when recording the report. It is not
necessary to comments on each item and only items where commendation or
adverse views are taken need be mentioned. In the absence of any nothing on
any point, it will be presumed that the report is normal i.e. there is nothing
special to mentioned ten point. :




